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EVALUATION WORKSHOPS  REGISTRATION FORM
	1  Delegate Details
	

	Delegate Name
	     
	Job Title
	     

	Care of (name)
	The Performance Tree
	Company
	     

	Address
	     

	Town / City
	     
	Postcode 
	     
	Country
	     

	Telephone
	     
	Fax 
	     
	Email
	     

	Emergency Details
	     
	(please give the name and phone number of someone who can be contacted should an emergency arise during your workshop)

	2  Billing Address if different
	
	

	Attention of (name)
	     
	Job Title
	     

	FranklinCovey Acct 
	Number       
	Company
	     

	Address
	     

	Town / City
	     
	Postcode 
	     
	Country
	     

	Telephone
	     
	Fax 
	     
	Email
	     

	3  Programme(s) booked
	Location
	Date
	Cost

	The 7 Habits of Highly Effective People Event
	University of Strathclyde, Glasgow
	6-7 September 2010
	£175

	Please note that costs shown exclude VAT, but include all materials and training for the full programme
	Total Cost:
	£175

	4  Franklin Covey Planning System Only applies to The 7 Habits of Highly Effective People; What Matters Most & Focus workshops.

These programmes include a FranklinCovey planner with binder, or a software solution. Please indicate your preferred planner type.  

	
	Classic size (148 x 210mm – A5)
 FORMCHECKBOX 

	FranklinCovey PlanPlus software (for Windows XP)
 FORMCHECKBOX 


	
	
	FranklinCovey PlanPlus software (for Outlook)
 FORMCHECKBOX 


	PLEASE NOTE THAT FRANKLINCOVEY DO NOT BOOK ANY ACCOMMODATION, THIS IS THE DELEGATE’S RESPONSIBILITY

	5  Payment Details  
Please select method.  If not an existing account holder, payment must be made before the workshop date. 



To receive an account opening form, tick  FORMCHECKBOX 


	 FORMCHECKBOX 

	Invoice (account holders only).
Purchase order no. (vital):
	     
	Do you need a pro-forma invoice? (Y/N)
	   

	 FORMCHECKBOX 

	Cheque.: 
Cheque enclosed for the amount of
	 FORMDROPDOWN 
      
	Cheques payable to Franklin Covey Europe Ltd

	 FORMCHECKBOX 

	BACs
If you would like details for BACs transfer please indicate here:     FORMCHECKBOX 

	

	PLEASE NOTE THAT WE ONLY ACCEPT VISA & MASTERCARD CREDIT/DEBIT CARDS. 

	 FORMCHECKBOX 

	Credit Card
No:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
Issue No. (if applicable):
	  
	Expiry Date: 
	   /   
	Security No.:* 
	    
	* Last 3 digits on the signature strip of a 
Visa / Mastercard.

	Please state VAT Reg. Number (EU Customers only):
	     

	6  Confirmation 
	     
	     
	

	
	Name of authorised person
	Position
	Signature


Terms & Conditions A person authorised to make purchases on behalf of the company must sign above. By signing, the customer confirms booking place(s) on the workshop on the dates specified, and agrees to the following terms and conditions including all terms for cancellations and transfers. Payment terms Payment for all workshops must be received in full prior to the workshop taking place. For account customers, a pro-forma invoice will be sent if required and a VAT invoice will be issued on the first day of the workshop. Please note if paying by credit card in a currency other than sterling, rates finally charged may vary due to exchange rate differences. Cancellations and transfers Franklin Covey Europe Limited reserves the right to cancel public workshops without liability up to 14 days prior to the start date. Cancellations: If a delegate fails to attend a workshop without prior notice, no refund of the workshop fee will be given. If a delegate cancels the booking in advance a cancellation charge will be made dependent on the notice given as follows: 0–14 days prior, 100% of workshop fee; 15–28 days prior, 50% of workshop fee; 28+ days prior, no charge. Transfers: If a client wishes to transfer participation in a confirmed workshop to a later date and the request is made less than 14 days before the start of the workshop, a transfer charge of 50% of the workshop cost will be made. For transfer requests made 15-28 days prior, the transfer charge is 25% of workshop cost. For all transfers the client must confirm a new booking within 4 weeks of the original date, and the replacement workshop must be within 12 weeks of the original date. A delegate can only transfer once; we reserve the right to treat a subsequent transfer request as a cancellation. As an alternative to a transfer or cancellation, another delegate may be substituted without penalty. Other Costs All travelling and accommodation expenses are to be met by the delegate and are not the responsibility of FranklinCovey Europe Ltd. Any cancellation charges for accommodation are to be met by the delegate. Coaching programmes Payment in full is due on receipt of booking confirmation and is non-refundable. Changes to individual coaching session dates or times must be requested at least 48 hours in advance, otherwise the session will be lost. 

FranklinCovey Europe Ltd, Grimsbury Manor, Grimsbury Green, Banbury OX16 3JQ  •  Tel: +44 (0) 1295 274100  •  Fax: +44 (0) 1295 274131 
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Fill out on screen in Word, or write clearly, completing all sections. Please fax form to +44 (0)1295 274131











